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Note:  please check Help manual – how to
create CSV files for more details before uploading CSV files
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Step 1 :  Open Google Chrome and 
type www.polyexamsoft.com  in address bar



DATA-ENTRY HELP

MANUAL

7588685522 / 8983361283

This Help Manual is property of Shri Software Solutions & Training Centre | Copyright 2019 PAfGE 03- polyexamsoft.com/DATAENTRY/HELP-MAUAL

Step 2 : Login to Data – Entry module as shown below
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You will See control Panel for Data-Entry User
after successful login as below
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Step3 -A: :  Upload Time – Table  provided by msbte in csv format

01

02
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02

03 04

Edit Time Table 

Time Table Records
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01

02

Step3 -B  : User can delete Exam time table - signle record or all records as
below - 

03
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Step 4: Upload Inventory of Question Papers provided
by msbte in csv  format

01

02

03 04
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Step 5: Upload seating arrangement  (Q.Paper code wise )provided by msbte

01 02

03 04

Upload Seating Arrangement

05
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Step 6 : Upload theory marksheets provided by msbte in
Theory E-mark sheet link

01

02

03 04

05
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Step 7 : Insert record of Extra Q.P or Less Q.Paper received in Q.Paper
packets. It will reflect in Q.Paper Record Report

01

02

03 04
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Step 8 : Add subject code having sections . This will
reflect in Attendance report and supervisor report. Automatically two
reports for Section-1 and Section – 2 will be generated.

01

02

03
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Step 9 : Add details of Detained Students Seat numbers
before Block arrangement of first day . This is important link to cross verify the
detained list and it will reflect in some reports like attendance report , supervisor
report , bench arrangement , Attendance -"A" etc
We recoomend institute to fill this data before making block arranegement in Officer
Incharge Login

02

01



DATA-ENTRY HELP

MANUAL

7588685522 / 8983361283

This Help Manual is property of Shri Software Solutions & Training Centre | Copyright 2019 PAfGE 14- polyexamsoft.com/DATAENTRY/HELP-MAUAL

Step 10 : ( Report tab 1)- Check Student Count Comparison report to verify the
number of students as per inventory and uploaded in seating arrangement are same
or not . This report is only for verification purpose.

02

This Comparison report will be useful to cross verify the number of student counts as
per MSBTE inventory uploaded and actual student count as per seating arrangement
uploaded.  
                       
Inventory count and seating arrangement count should be same.  Or seating
arrangement count may be greater in some cases where super-late confirmation of
exam forms is done by institute.
 
Kindly note that MSBTE Inventory count must not be less than Seating Arrangement
count. (with super-late confirmation of exam forms)
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Step 11 : Data entry User - Change Password
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